How to schedule Content Informationtoa Scribe~

day?

This guide is also available as a video. Click the link below to watch:

scribehow.com/embed-preview/How to schedule Con...

This guide provides a step-by-step process for scheduling
Content Information to a day, making it essential for anyone
trying to create FAQs or important information to showcase

to their guests.

1 Click the "Home" icon.
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2 Click here to open the Canvas (Daily Calendar) for the specific day you would like
to add the information in.
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3  Click here.
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4  Click the "Content" tab.
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5 Click the "+" icon to add Content Information.
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6 Click the "Information" tab to add and schedule "Information".

@ create a New Content

Add Content
1. Select Content

° Use an Existing Content

© Information

NAME (PUBLIC) *
O Information from canvas

O Information from canvas and library

O info ga card
() 1s wifi included?

DESCRIPTION

AUDIENCE

All

Reminder:
When you click on the information tab, all the information content that is available
from the Content Library will be available for you to choose from.
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7 Click this text field to seach for the content item you would like to add for the day.

@ create a New Content

Add Content
1. Select Content

° Use an Existing Content

© Information

NAME (PUBLIC) *

O Information from canvas

O Information from canvas and library

O info ga card
() 1s wifi included?

DESCRIPTION

AUDIENCE

All

8 Click this checkbox to select the content information you would like to add and
schedule.

. Create a New Content
Add Content

1. Select Content © Use an Existing Content

© Information

NAME (PUBLIC) *
[ O Information from canvas

O Information from canvas and library

O info qa card
() 1s wifi included?

Required

DESCRIPTION

AUDIENCE

All
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9 Click "Next: Enter Content Details"

° Use an Existing Content
Is Wifi included? @ Duplicate This Content X

Content Details

Information
° () Information from canvas

() Information from canvas and library

NAME (PUBLIC) *
Is Wifi included? O info qa card
O Is Wifi included?

DESCRIPTION *

APPEARANCE
Question And Answer

PRINT MESSAGING

Paraaraph hd B I VU

ifi ?
O Eohced: ¥ Typeahead Filter Mode: Any Next: Enter Content Details
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10 In this section, you can:

* Schedule visibility: Set when the information becomes visible to guests by entering a start

and end time.

« Add a Call to Action: Include a link and label to guide guests.

« Select channels: Use the Endpoints section to decide where the information will appear on

guest-facing channels.

When done, click "Finish: Create Content"

2. Enter Day Details

Instance Information

START TIME *

06:00

+ Add Call to Action

ENDPOINTS

Default to Library

@ All

Ddp
Mobile
Signage
Web View

Export API

Template Selected: Is Wifi included?
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Merged Variables

END TIME *

05:59

AUDIENCE
Default to Library

@ al

Go Back Finish: Create Content




